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Using the SIS Self-teach Tool 

Back to contents list 
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This Microsoft PowerPoint show was designed to allow SIS 

users to learn how to use the IUCN Species Information 

Service (SIS) at their own pace without the need for in-

person training.  
If you have several applications 

open – e.g., the SIS self-teach 

tool, the online SIS, and a Word 

document – you can navigate 

between them without needing to 

close any of them by using the Alt 

+ Tab keys on your keyboard. 

This allows you to keep the self-

teach tool open and practice using 

the online SIS at the same time 
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Each of the following slides includes a hyperlink 

button at the bottom of the screen:   

By clicking on that hyperlink, you 

will be taken back to the 

Contents screen: 

Back to contents list 

This allows you to decide which 

sections you want to view 

without needing to read through 

the entire PowerPoint show. 
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What is SIS? 

Back to contents list 
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• 1990s: SSC network suggested that a 

centralized database would be useful to 

store and manage all species data for IUCN 

and SSC publications, including the IUCN 

Red List (“Species Information System”). 

Not much progress, until… 
 

• 2001: Global Amphibian Assessment began 

& required a practical database for 

workshops & data-storage 

Back to contents list 
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Data Entry Module (DEM) 

• Access database 

• Stand-alone database for storage 

of individual datasets 

• Used in assessment workshops 

• Very careful data management 

required 

• Easy confusion between different 

versions of datasets 

• Much manual labour to transfer 

data to IUCN Red List 

• Some bugs are still present 

• Still uses the old Threats and 

Conservation Measures Authority 

Files instead of the current 

Classification Schemes 

• Temporary tool until SIS fully 

developed 

Back to contents list 
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• 2008: SIS developed and used for the 2008 Red List 

update 

• 2012: SIS version 2.0 released 

Back to contents list 

• Online system 

• Centralized data storage 

• Fully compatible with IUCN Red 

List (SIS used for web site 

updates) 

• Easy to manage data while working 

online 

• Offline version is available, but this 

requires very careful management 

• Updates and improvements happen 

online with minimal disturbance to users 
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Online SIS 
Training SIS: 

https://train.iucnsis.org/apps/org.iucn.sis.server/SIS/index.html  

 For practicing using SIS or testing functions before trying them on the 

live SIS. 

Live SIS: https://sis.iucnsis.org/apps/org.iucn.sis.server/SIS/index.html 

 For entering assessment information destined for the IUCN Red List web 

site. 

Offline SIS 
 BUT, while working offline, very careful management is required to keep 

track of the current version of the dataset and to ensure the correct 

version is uploaded back into the live SIS. Only one person should 

work on an offline dataset at any one time, and MAKE REGULAR 

BACKUPS. 

Back to contents list 
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Offline SIS: Locked online assessments 

A “check-out/check-in” system has been implemented in SIS. 

• When assessments are exported to be worked on offline, you 

have the option of locking the online assessment to stop others 

from modifying them. 

• Importing data back into the online SIS will overwrite any 

existing draft assessments in SIS. 

• After being imported back online, the assessments will then 

become available for people to edit online. 

Back to contents list 



IUCN (International Union for Conservation of Nature) 

SIS self-teach guide. Version 1.1 (27th July 2012) 

Getting started in SIS 

Back to contents list 
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When SIS was developed, Internet Explorer (IE) was not web 

standards compliant. More recent versions (IE8 and above) are 

moving closer to becoming web standards compliant. However, 

since SIS has been intensively tested using other internet 

browsers, we still recommend using alternative browsers. 

The recommended internet browsers to use for SIS are: 

– Mozilla Firefox 

– Google Chrome 

– Apple Safari 

System Requirements 

For the offline version of SIS, along with having the appropriate 

internet browser, JAVA 6 (or later versions) must also be installed 

(also free to download from the internet). 

Requirements for the offline SIS 

Back to contents list 

All of these browsers are free to 

download from the internet. 
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The different versions of SIS (offline, live online, test online) are very 

similar: 

Online live SIS 

Back to contents list 

Online training SIS 

It is useful to create different background colour settings 

for each version to be able to quickly recognise which 

version you are using. 
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Training SIS: 
https://train.iucnsis.org/apps/org.iucn.sis.server/SIS/index.html 

Use this list box to change the 

background colour scheme 

Back to contents list 
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Use the Username and Password provided 

to login to the training site. 

Back to contents list 

The Red List Unit will set up a user account and provide you 

with a Username and Password. 

For new users, this account will work for the training SIS only; 

please use the TRAINING SIS to familiarise yourself with SIS. 

When ready, let the Red List Unit know that you want to begin 

working on the LIVE SIS; a new user account will be created for 

you and details will be emailed to you. 
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PLEASE DO NOT SHARE YOUR 

PASSWORD FOR THE LIVE SIS 

Each user will be given permissions for carrying out 

specific tasks in SIS – it is important that we know who 

is editing information in SIS and that users are trained 

in how to use the system. 
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Enter your Username and Password then click on Login. 

You can also change or reset your password from the login 

page 
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To hide the toolbars, press F11. Press F11 

again whenever you want the toolbars to 

reappear. 

Back to contents list 
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Each SIS user will be supplied with a Username and Password 

specific to that person. 

User accounts are tailored for each user:  

– Only the SIS managers and the Red List Unit staff will have full 

access to all of the data in SIS. 

– Users can edit and add assessments only to those taxa that they are 

working on (this may be an entire taxonomic group, or only a subset 

of taxa within that group or specific taxa from different groups). 

– Taxonomic information in SIS must be strictly controlled – currently 

only a few people within the Red List Unit have permission to alter 

taxonomy. If you need new taxa added to SIS, or taxonomic 

changes are needed, please contact the Red List Unit or the 

assessment project coordinator. 

User accounts and permissions 

Back to contents list 
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Navigating through SIS 

Back to contents list 
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SIS Home Page 

Back to contents list 

Whatever page you are 

viewing in SIS, if you want to 

return to the Home Page, 

just click on the SIS logo in 

the top left hand corner of 

the screen. 
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Your user account details 

appear beneath the SIS logo. 

SIS Home Page 
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This is a tool icon, which 

appears on various pages 

throughout SIS. This gives 

you access to additional 

function tools. 

See the section “SIS Tools” 

for more information on this 

icon. 

SIS Home Page 
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This icon allows you to 

report any bugs you notice 

within SIS. 

See the section “SIS Bugs 

and Issues” for more 

information on this. 

SIS Home Page 
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Use this icon to logout of 

SIS. 

SIS Home Page 
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The Working Sets panel shows the list of working sets you are 

currently subscribed to. If you are not subscribed to any 

working sets yet, the panel will be empty. 

For more information, see the section: 

Or, to continue with the „Navigating through SIS‟ section, 

move to the next slide. 

SIS Home Page 

Working Sets 
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When a working set is selected from the Working 

Sets panel, the Taxon List panel will show the list of 

taxa within that working set. 

Use the scroll bar on the right hand side of the 

panel to see more entries in the list. 

SIS Home Page 
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When a taxon is selected in the Taxon List panel, the Assessments panel shows 

the current assessment attached to that taxon. 

Note that this panel shows only those assessments that match the scope of the 

working set. For example, if the working set scope is set to “all draft 

assessments”, the Assessments panel will only show the draft  assessments 

that are attached to the species and not the published assessments.  

For more information on working set scope, see the section: 

 

Or, to continue with the “navigating through SIS” section, move to the next 

slide. 

SIS Home Page 

Working Sets 
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The Search Taxonomy panel allows you to search for a taxon 

by name. 

For more information, see the section: 

Or, to continue with the “Navigating through SIS” section, 

move to the next slide. 

SIS Home Page 

Searching for taxa 
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The Browse Taxonomy panel allows you to 

move through the taxonomic tree to find 

the taxon (or taxonomic level) you want to 

view. 

For more information, see the section: 

 

Or, to continue with the “Navigating 

through SIS” section, move to the next 

slide. 

SIS Home Page 

Searching for taxa 
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The Recent Assessments panel shows the most recent 

assessments you viewed when you last used SIS, and allows 

quick access to these without having to search again (just 

click on the taxon name in the list). 

SIS Home Page 
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The Recent Activity panel shows the taxa that were most recent 

edited in SIS. You can use the drop-down box at the top of this panel 

to filter the list to view only those taxa that are in your working sets. 

SIS Home Page 
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The Videos panel links to videos 

aimed at guiding SIS users through 

certain aspects of SIS. More videos 

may be added to this panel over 

time. 

SIS Home Page 
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The SIS Updates panel provides a 

summary of messages posted by the 

SIS Administrators informing users 

of SIS updates and issues that are 

currently being investigated. Some 

entries in this list have links 

documents and sites where you can 

find more detailed information. 

Use the scroll bar on the right hand 

side of the panel to move through 

the entries in this list. 

SIS Home Page 
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SIS Home Page 

Back to contents list 

All of the panels in SIS can be 

opened and closed as the user 

wishes simply by clicking on the 

arrow in the top right corner of the 

panel  
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You can also expand the top panels to be able to 

see more of the working sets or taxa listed there 

at one time. Just move your cursor to the bottom 

edge of the panel, click on the line and drag it 

down the screen. 

Click here 

and drag the 

line down 

SIS Home Page 
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Searching for taxa 

Back to contents list 
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Using the Search Taxonomy function 

Back to contents list 

On the Home Page, use the Search 

Taxonomy panel to search for a taxon by 

name. 
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Using the Search Taxonomy function 

Back to contents list 

Type the taxon name into the text 

box and click on Search. 

Note that you may use the whole scientific 

name, or the genus name only, or even just a 

few letters from the name. The more general 

the information you type in this box, the more 

taxa your search will find in SIS. 
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Using the Search Taxonomy function 

Back to contents list 

Or, you can click on Advanced 

Search to tailor your search further. 
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Using the Search Taxonomy function 

Back to contents list 

In the search results panel, click on 

the name of the taxon. 

Or, you can modify your search by 

clicking on the arrow on the right 

hand side of the Advanced Search 

Functions panel. 
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Using the Search Taxonomy function 

Back to contents list 

In the Advanced Search panel, you 

can use the Taxon Filter options to 

modify your search to, for example, 

look only for Common Names, or to 

search on Synonyms only, or to 

search for higher taxonomic levels 

only (e.g., family, order, etc.) 

You can also use the Assessment 

Filters options to search for species 

recorded in a particular country or 

species assessed by a particular 

person. 

After setting your 

advanced search 

options, click on 

Search. 
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Using the Search Taxonomy function 

Back to contents list 

When you select the taxon you want to view from the Search 

Results panel, the Taxon Home Page will open.  

For more information, see the section: 

Or, to continue with the “Searching for taxa” section, move to 

the next slide. 

The Taxon Home Page 
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Using the Browse Taxonomy function 

Back to contents list 

On the Home Page, use the 

Browse Taxonomy panel to 

search through the 

taxonomic tree in SIS. 
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Using the Browse Taxonomy function 

Back to contents list 

Move through the 

taxonomic tree by clicking 

on the appropriate levels 

in the heirarchy. 
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Using the Browse Taxonomy function 

Back to contents list 

Note that the number of 

entries in the list is 

displayed in the bottom 

right hand corner of the 

panel. 
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Using the Browse Taxonomy function 

Back to contents list 

Any entries noted in red 

and crossed out are no 

longer recognised as valid 

names under the 

taxonomic standards used 

in SIS. 

In the example shown, 

Elasmobranchii was used in older 

Red Lists but all species previously 

recorded as Elasmobranchii are now 

within Chondrichthyes. 
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Using the Browse Taxonomy function 

Back to contents list 

Use the scroll bar on the 

right hand side to move 

down through a long list 

of names. 

Very long lists will appear 

over several pages. Use 

the page arrows at the 

bottom of the panel to 

move to another page. 
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Using the Browse Taxonomy function 

Back to contents list 
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Using the Browse Taxonomy function 

Back to contents list 

As you move through the 

tree, the full taxonomic 

hierarchy appears at the 

top of the panel. 

If you need to move back 

up to a higher levels, click 

on the appropriate name 

in this heirarchy. 
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Using the Browse Taxonomy function 

Back to contents list 

Some entries in the 

taxonomic tree appear with 

an asterisk beside the name. 

This means the names have 

been entered into SIS 

relatively recently.  

Once the Red List Unit staff have 

checked these names they will be 

flagged as “Accepted” and the 

asterisk will disappear from SIS. 
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Using the Browse Taxonomy function 

Back to contents list 
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Using the Browse Taxonomy function 

Back to contents list 

When you reach 

the level in the 

taxonomic tree that 

you want to view, 

click on View. 
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Using the Browse Taxonomy function 

Back to contents list 

When you click on View in the Browse taxonomy panel, the Taxon 

Home Page will open.  

For more information, see the section: 

Or, to move on to the “Working Sets” section move to the next 

slide. 

The Taxon Home Page 
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Working Sets 

Back to contents list 
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Working Sets 

Back to contents list 

Working Sets act as windows that look into SIS to quickly view 

and edit a set of taxa. They allow users to easily manage their 

assessments. The number of working sets you need depends on 

the type of SIS user you are: 

• An assessor working on one assessment project may have only one working 

set. 

• An assessor working on several assessment projects will need a different 

working set for each project. 

• A project manager will need to create many working sets for different 

assessors to work on. 

• The Red List Unit manages a long list of working sets holding submissions 

from different assessors for specific Red list updates. 
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Working Sets 

Back to contents list 

A working set may include just one taxon (e.g., for an assessor 

who has expertise in that taxon only). Or it may include an entire 

taxonomic group (e.g., the IUCN SSC Shark Specialist Group will 

need one working set containing all sharks and rays). 

Taxa may occur within only one working set being managed by 

one project, or they may occur in several working sets being 

managed by different projects. It is important for project managers 

to be aware of other projects that may be working on the same 

species from their own project. SIS allows users to see a list of all 

working sets a taxon occurs in. 
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The Working Set panel shows the working sets that you are 

already subscribed to.  

As an assessor, when you first use SIS, you may see one or 

more working sets in the Working Sets panel (depending on 

what working sets the project manager has already given you 

permissions to view). 

If you have unsubscribed to a working set in the past (e.g., 

because you no longer needed to work on those species) but 

want to see the working set again (e.g., to add new 

information that has recently become available), you will 

need to subscribe to it again. 

Working Sets 
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Subscribing to a working set 

Back to contents list 

Click on the Add Working Set 

icon. 
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Subscribing to a working set 

Back to contents list 

Select “Subscribe to Existing 

Working Set”. 
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Subscribing to a working set 

Back to contents list 

Click on the working set you 

want to subscribe to, then 

click on Subscribe. 

You can only subscribe to working sets that you have 

created yourself or have been given permission to 

subscribe to. If no working sets are shown in this 

panel, then you have not been given permissions to 

the working set and you should contact the project 

manager or the IUCN Red List Unit. 
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Creating a new working set 

Back to contents list 

In the Working Set panel, click 

on the „+‟ icon. 

Note that only certain SIS users will have 

permissions to create a new working set. These 

are generally project managers, IUCN SSC 

Specialist Group Chairs, and Red List Authority 

focal points. 
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Creating a new working set 

Back to contents list 

Select “Create New Working 

Set”. 
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Creating a new working set 

Back to contents list 

Create a name for your 

working set. 
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Creating a new working set 

Back to contents list 

SIS automatically records the 

name of who is creating the 

working set and the date of its 

creation. 
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Creating a new working set 

Back to contents list 

The working set scope determines how SIS treats the 

content of the working set. The default setting is always set 

at draft global assessments, and generally this setting 

should be left as it is (i.e., users will be editing draft global 

assessments in the working set).  

However, for some regional or national projects that include 

on non-endemic species assessments, the scope may need 

to be modified to specify the appropriate region. 
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Creating a new working set 

Back to contents list 

Add a short description of the 

working set. 
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Creating a new working set 

Back to contents list 

Any additional notes can be added 

here. 

When finished in this panel, you 

can either save the working set 

using the save options at the top 

of the panel. 
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Creating a new working set 

Back to contents list 

If you click on “Save and Add Taxa” you will be taken 

to the Taxa Manager page. 

For guidance on how to add taxa to or remove taxa 

from a working set, see the section: 

 

For guidance on viewing the contents of the working 

set, continue to the next slide. 

 Adding or removing taxa 



IUCN (International Union for Conservation of Nature) 

SIS self-teach guide. Version 1.1 (27th July 2012) Back to contents list 

In the working set panel, select the working set you 

want to view. 

Working Sets: viewing the contents 
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The list of taxa in the working set appears in the Taxon 

List panel. 

Use the scroll bar on the right hand side of the panel to 

move down through the list. 

Working Sets: viewing the contents 
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Working Sets: viewing the contents 

Back to contents list 

Or, you can open the working set by 

clicking on the Open Working Set icon 

in the top right hand corner. 
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Working Sets: viewing the contents 

Back to contents list 

To maximise the Working Set 

home page, hide the Navigation 

panels at the top of the page by 

clicking on the arrows in the top 

right hand corner of the screen. 
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Working Sets: viewing the contents 

Back to contents list 

You can show the Navigation 

panels again by clicking on the 

arrows again. 



IUCN (International Union for Conservation of Nature) 

SIS self-teach guide. Version 1.1 (27th July 2012) 

Working Sets: viewing the contents 

Back to contents list 

A summary of the name, manager, 

scope and description of the 

working set is shown on the 

Working Set Home page. 
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Working Sets: viewing the contents 

Back to contents list 

A list of the taxa within 

the working set is also 

shown.  

Note that you can use 

the scroll bar on the left 

hand side to move down 

the list of names, and 

use the page arrows at 

the bottom of the panel 

to move to the next 

page. 
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Working Sets: viewing the contents 

Back to contents list 

You view the list of Orders, Families, or 

Genera within the working set by 

clicking on the appropriate option in the 

top of this panel. 
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Working Sets: viewing the contents 

Back to contents list 

You can go to the Taxon Home page of 

any taxon in the list by clicking on the 

name then selecting View. 
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Working Sets: changing the name or scope 

Back to contents list 

You can only edit the properties of a 

working set if you created it yourself, or 

if the working set manager (the creator 

of the working set) has given you 

permissions to edit it. 

Click on Edit Basic Information. 
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Working Sets: changing the name or scope 

Back to contents list 
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Working Sets: adding or removing taxa 

Back to contents list 

You can only add taxa to or remove taxa 

from a working set if you created it 

yourself, or if the working set manager 

(the creator of the working set) has 

given you permissions to edit it. 

Click on Taxa Manager. 
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Click on the “Search for taxa to add” 

icon to search for a taxon by name. 

Working Sets: adding or removing taxa 
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The list of taxa already 

in the working set 

appears in the left hand 

panel. 

You can view this list by 

order names, family names, 

genera, or species names by 

selecting the appropriate title 

in the top bar. 

Working Sets: adding or removing taxa 
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Use the right hand panel 

to search for the taxon 

you want to add. Type 

the name in the text box 

and click on Search. 

Note that you can also open 

the Advanced Search 

(immediately below the text 

field). 

Working Sets: adding or removing taxa 
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The results of your 

search appear in the 

Search Results panel. 

Click in the box beside 

the name of the taxon 

you want to add to the 

working set, then click 

on Add. 

Working Sets: adding or removing taxa 
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Click on the “Browse for taxa to add” 

icon to browse through the taxonomic 

tree to find the taxa you want to add. 

Working Sets: adding or removing taxa 
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Just as with the 

“search for taxa to 

add” function, the 

list of taxa already 

in the working set 

appears in the left 

hand panel. 

Working Sets: adding or removing taxa 
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Use the right hand panel 

to move through the 

taxonomic tree to find 

the taxa you want to add 

to the working set. 

Click on the appropriate 

taxonomic name in the list to 

move down to the next level 

in the heirarchy. 

Working Sets: adding or removing taxa 
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As you move down 

through the hierarchy, 

the higher taxonomic 

levels appear above the 

list. To move back up to 

the hierarchy, click on 

the appropriate level 

here. 

Working Sets: adding or removing taxa 
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When you reach the 

Order level, check 

boxes appear. By 

clicking in the check 

box, you are selecting 

all taxa within that level 

to add to the working 

set. 

Continue moving down 

through the list until 

you reach the taxa you 

want to add. 

Working Sets: adding or removing taxa 
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When you have selected 

the taxa you want to 

add, click on Add. 

You can also Select All 

taxa in the list, or 

Deselect All taxa (to 

start your selection 

again if you need to). 

Working Sets: adding or removing taxa 
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Working Sets: adding or removing taxa 

Click on the “Delete taxa from current 

working set” icon to remove taxa. 

Note that this does not remove taxa 

from SIS entirely. It only removes them 

from the working set. They will still be in 

SIS and can be added to the working set 

again later if necessary. 
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Working Sets: adding or removing taxa 

Back to contents list 

This time, the list of 

taxa in the working 

set appears with a 

check box next to 

each entry. 

Click on “Species” in the 

bar above the list to see 

the list of taxa rather 

than the list of families in 

the working set. 
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Working Sets: adding or removing taxa 

Back to contents list 

As taxa are selected from the 

list in the left hand panel, their 

names appear in the right hand 

panel. 

When you have selected all the 

taxa you want to remove from 

the working set, click on 

“Delete Taxa” 



IUCN (International Union for Conservation of Nature) 

SIS self-teach guide. Version 1.1 (27th July 2012) 

Working Sets: moving taxa between working 

sets 

Back to contents list 

Click on the “Move selected taxa to 

another working set” icon to move or 

copy taxa from this working set to 

another one. 

For example, you may have a master list of all 

taxa being assessed for a large project, but you 

want to create a smaller working set holding a 

subset of taxa for one particular assessor to work 

on. 

Note: to be able to move or copy taxa to another 

working set, you must first create or be 

subscribed to the other working set. 
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Working Sets: moving taxa between working sets 

Back to contents list 

The list of taxa in 

the working set 

appears with a 

check box next to 

each entry. 

Click on “Species” in the 

bar above the list to see 

the list of taxa rather 

than the list of families in 

the working set. 
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Working Sets: moving taxa between working sets 

Back to contents list 

The list of working sets you have 

created or are subscribed to 

appears in the right hand panel. 

1. Select a working set by clicking in the 

check box next to it. 

2. Select the taxa from the left hand 

panel that you want to add to the 

selected working set. 

3. Click on “Copy” to see the taxa in 

both working sets; or click on “Move” 

to move the taxa out of this working 

set and into the selected working set. 
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Working Sets: creating draft assessments for 

all taxa in the working set 

Back to contents list 

Click on Create Draft Assessments. 
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Working Sets: creating draft assessments for all 

taxa in the working set 

Back to contents list 

Here, you can create draft assessments for all taxa in 

the working set.  

You can choose to create drafts based on the most recent published 

assessment (i.e., drafts that already have information in them ready 

to update with new information). Or, you can create empty 

assessments. 

You can also choose to create draft assessments for all taxa in 

the working set, or for only some taxa in the working set. 
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Working Sets: giving other SIS users access 

to a working set 

Back to contents list 

Click on Permissions Manager. 

Note: you can only attach other users to a 

working set if you have been given permissions 

to do this in SIS.  

Most assessors will not need to use this function, 

but Red List Authorities and project coordinators 

will need this. 
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Working Sets: giving other SIS users access to a 

working set 

Back to contents list 

If users are already attached to the 

working set, they will be listed in this 

panel. 
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Working Sets: giving other SIS users access to a 

working set 

Back to contents list 

To add a user to the working set, click 

on Add Users. 
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Working Sets: giving other SIS users access to a 

working set 

Back to contents list 

The Search for Users section will open up.  

You can search for users by first name, last name, 

nickname (e.g., “Caroline” may be more usually known as 

“Carol” or “Carrie”), or Affiliation (e.g., “IUCN SSC 

Crocodile Specialist Group”, or “University of Aberdeen”). 

When you have entered your search term, click on Search. 
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Working Sets: giving other SIS users access to a 

working set 

Back to contents list 

The list of potentially suitable SIS 

users appears in the Search 

Results panel. 

Click on the appropriate name and 

drag it to the Users to Add panel. 

If the person you want to add to the 

working set does not appear in the search 

results, please contact the project 

manager or the Red List Unit to ask for 

that person to be added to SIS. 



IUCN (International Union for Conservation of Nature) 

SIS self-teach guide. Version 1.1 (27th July 2012) 

Working Sets: giving other SIS users access to a 

working set 

Back to contents list 

If you need to add more users, search for their names 

and drag their names into the Users to Add panel.  

When you have finished adding names to the panel, 

click on Save 
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Working Sets: giving other SIS users access to a 

working set 

Back to contents list 

You will see the user names have been 

added to the list. 



IUCN (International Union for Conservation of Nature) 

SIS self-teach guide. Version 1.1 (27th July 2012) 

Working Sets: giving other SIS users access to a 

working set 

Back to contents list 

To change the level of permissions the user has 

over the working set, click on the Basic 

Permissions section for their name. 
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Working Sets: giving other SIS users access to a 

working set 

Back to contents list 

Permissions: 

Read = the user can only read the information attached to the working set. 

Write = the user can edit the properties of the working set (e.g., change the 

working set name or scope, or add or remove taxa). 

Grant = the user can give other people permission to access the working set. 

In general, assessors will be given basic Read only access to the 

working set. RLA focal points and project coordinators will need full 

permissions over the working set. 

After making any changes, remember 

to click on Save before moving out of 

this section. 
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Working Sets: giving other SIS users access to a 

working set 

Back to contents list 

The Assessor Rights check box is where you give that 

user permission to edit draft assessments in the working 

set. 

If you only want that user to read the draft assessments, 

do not check this box. If you want them to edit draft 

assessments, do check the box. 

If you do not see the Assessor Rights column in this 

section... 

Remember to click on Save after 

making any changes. 
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Working Sets: giving other SIS users access to a 

working set 

Back to contents list 

... move your cursor on to the title bar. 

You will see an arrow appear in the 

bar. 

Click on the arrow. 
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Working Sets: giving other SIS users access to a 

working set 

Back to contents list 

Make sure the Assessor 

Rights column is checked. 
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Working Sets: giving other SIS users access to a 

working set 

Back to contents list 

To remove a user from the working set, 

highlight their name above and click on 

Remove Users. Or to remove all users 

from the working set, just click on 

Remove All Users. 
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Working Sets: creating reports 

Back to contents list 

Click on Report Generator. 
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Working Sets: creating reports 

Back to contents list 

To create a spreadsheet containing a list 

of taxa in the working set, select “Taxa 

List” 
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Working Sets: creating reports 

Back to contents list 

To generate a report containing 

assessments for taxa in your working 

set, select Generate Report 
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Working Sets: creating reports 

Back to contents list 

NOTE: at the time of writing this this section of the self-teach 

tool (Jan. 2012), the Integrity Check Report function is still 

being developed. Please do not use this until further notice. 

The Integrity Check Report will automatically run a series of 

checks on the draft assessments within the working set. These 

checks will look for fields that are missing information and will 

return a report of these fields. This will help SIS users to check 

that all of their assessments are complete before submitting 

them to the IUCN Red List for publication. 
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Working Sets: submitting assessments for 

publication on the Red List 

Back to contents list 

NOTE: at the time of writing this this section of the 

self-teach tool (Jan. 2012), the Submit for 

Publication function is still being developed. 

Please do not use this until further notice. 

When you are ready to submit ALL draft 

assessments in the working set, click on Submit 

for Publication. 
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Working Sets: submitting assessments for 

publication on the Red List 

Back to contents list 

NOTE: at the time of writing this section of the self-

teach tool (Jan. 2012), the Submit for Publication 

function is still being developed. Please do not use 

this until further notice. 

SIS will automatically run the integrity checks.  

• If any assessments are incomplete, the 

submission will not reach the Red List Unit and 

SIS will provide a report listing the assessments 

that need further work. 

• If all assessments are fully completed, the entire 

working set will be submitted to the Red List Unit. 
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Working Sets: exporting for offline use 

Back to contents list 

There may be times when you know you will not 

have an internet connection but you want to 

continue working on taxa within your working set. 

For these occasions, use the Export to Offline 

function. Please note that wherever possible, users 

should use the ONLINE SIS to avoid the possibility 

of data being accidentally lost while working 

offline. 
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Working Sets: exporting to an Access 

database 

Back to contents list 

To export all the data for assessments within your 

working set to an Access database, select Export 

to Access. 

For example, at the end of an assessment workshop, you can 

export your data to a database to run queries to find out how 

many species were assessed as threatened, what the main 

threats are, what habitats these species mostly occur in, etc. 

This is also useful for analysing data for an end of project 

report or a publication. 
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Working Sets: unsubscribing from a working 

set 

Back to contents list 

To unsubscribe from the working set, select 

Unsubscribe. 

For example, as an assessor you may have completed your 

work on a project and your assessments have already been 

submitted to the Red List Unit. 
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Working Sets: deleting a working set 

Back to contents list 

To delete the working set, select Delete. 

Note that you can only delete working sets that you 

have created yourself. You also need to remove all 

users from your working set before deleting it. 

For example, as a project coordinator, you may have several 

working sets that different assessors have finished working on 

you want to tidy up your list of working sets. 
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The Taxon Home Page 

Back to contents list 
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Getting to the Taxon Home page 

Back to contents list 

• You can use the Navigation Panels at the top of 

the page to highlight a working set, then select 

the species name in the Taxon List and click on 

the green arrow in the top right hand corner of 

the panel. 

There are several ways to reach the Taxon Home 

page for a particular species: 
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Getting to the Taxon Home page 

Back to contents list 

• Or, on the Home Page, you can 

use the Search Taxonomy or 

Browse Taxonomy panels 
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Getting to the Taxon Home page 

Back to contents list 

• Or, from any page in SIS you can 

click on the Tools icon in the top 

left hand panel... 
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Getting to the Taxon Home page 

Back to contents list 

• ... and use the search functions 

from there. 
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Taxon Home page 

Back to contents list 

The taxon name appears in the top left hand panel of the Taxon 

Home page. 

If a photo has already been attached to the taxon in SIS, the 

image will also appear in this panel. If you want to add a photo 

of the species, click on the grey camera image to open the 

Manage Images panel. 
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Taxon Home page 

Back to contents list 

If there are any taxonomic levels below this 

level attached to the taxon, they will be 

displayed in the Infrarank panel.  

In the example shown, this species has no subspecies 

attached to it in SIS, therefore the Infrarank panel is 

empty. 
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Taxon Home page 

Back to contents list 

If you want to move to the Taxon 

Home page one level higher in the 

taxonomic tree, click on the green 

arrow here. 

In the example shown, by clicking on this 

arrow, you will be taken to the Taxon Home 

page for the genus Amblyceps. 



IUCN (International Union for Conservation of Nature) 

SIS self-teach guide. Version 1.1 (27th July 2012) 

Taxon Home page 

Back to contents list 

To view the whole taxonomy for this 

taxon, click on View Hierarchy 

Click on X to close 

this panel again 
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Taxon Home page 

Back to contents list 

If you have permissions to do so, 

and if there is no draft assessment 

already attached to the taxon, you 

can use the Assess Taxon to create 

a new draft assessment. 
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Taxon Home page 

Back to contents list 

Use the “Taxomatic Tools” to edit 

synonyms or to edit common 

names. 
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Taxon Home page 

Back to contents list 

There are three sections in the 

Taxon Home Page, each with its own 

tab: 

• General Information 

• Assessments 

• Working Sets 
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Taxon Home page: General Information 

The General Information tab shows an overview of the taxon, 

including: 

• Full name 

• Taxonomic Level 

• Taxonomic Parent for the taxon 

• Taxonomic Authority 

• Taxonomic Status in SIS 

• Whether the taxon is noted as a 

hybrid, an invasive, or a feral 

species 

Back to contents list 
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Taxon Home page: General Information 

Back to contents list 

The Taxonomic Notes panel allows users to add any relevant 

information about the taxonomy of the taxon (e.g., details of any 

taxonomic debates around the taxon, any recent splits that 

occurred, etc.). To modify this information. Click on Edit. 

NOTE: The Taxonomic 

Notes are attached to the 

taxon rather than to an 

individual assessment. 

When a draft assessment 

becomes published, 

these notes are 

automatically attached to 

the assessment for 

display on the Red List 

web site. 
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Taxon Home page: General Information 

Back to contents list 

Although this field is attached to the Taxon separately 

from any assessments, when a draft assessment is 

published, these Taxonomic Notes will be published 

along with the assessment. Therefore assessors 

should ensure the information displayed in this section 

is complete before submitting their assessment. 

Click on Save then Close when you have finished 

working in this section. 
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Taxon Home page: General Information 

Back to contents list 

Synonyms, common 

names, taxonomic 

sources and any internal 

notes (which will not be 

published) are displayed 

on the right hand side of 

this section. 

You can also add 

synonyms, common 

names, etc. by clicking 

on the icons attached to 

these sections. 
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Taxon Home page: Working Sets 

Back to contents list 

The Working Sets section lists all of the working sets this 

taxon is included within. 

In the example shown, this species is included in a project to assess all 

endemic freshwater fish species for the India Red List. It therefore 

appears in a master working set holding all endemic freshwater fish 

species, and in a working set containing only a subset of those species 

that have still to be assessed. 
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Taxon Home page: Working Sets 

Back to contents list 

The creator of each working is displayed. If the name of the 

working set does not indicate what project it is likely to 

relate to, you can at least see who created the working set 

and can contact that user (or ask the Red List Unit to 

contact the user) if necessary. 
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Taxon Home page: Working Sets 

Back to contents list 

The icons shown here indicate which of these working sets 

you currently have access to. 

In the example shown, the user is subscribed to only one of these 

working sets (shown by the green arrow). 
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Taxon Home page: Assessments 

Back to contents list 

The Assessments section shows all the assessments 

that are currently attached to the taxon, including all 

published and current draft assessments (including 

global and regional assessments). 

NOTE: published assessments cannot be edited by 

any SIS users. 

In the example shown, there are no published assessments for 

the taxon, but a draft assessment has been created for the 

assessors to begin editing. 
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Taxon Home page: Assessments 

Back to contents list 

You can create a report of the assessment, without 

even opening it, by clicking on the Report icon. 



IUCN (International Union for Conservation of Nature) 

SIS self-teach guide. Version 1.1 (27th July 2012) 

Taxon Home page: Assessments 

Back to contents list 

Click on the 

arrow to see 

the full list of 

report options. 
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Taxon Home page: Assessments 

Back to contents list 

• The Red List Report shows a report of the assessment 

information as it would be displayed on the Red List 

web site. 

• The All Fields Report shows all populated and empty 

fields in the assessment. 

• The Available Fields Report shows all populated fields 

only 
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Taxon Home page: Assessments 

Back to contents list 

Click on the Edit icon to open the assessment 
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Taxon Home page: Assessments 

Back to contents list 

Only certain users will have permissions to delete a 

draft assessment (e.g., project coordinators, SIS 

administrators). To delete the assessment, click on 

the Delete icon. 
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The Assessment Page 

Back to contents list 
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Assessment Page 

Back to contents list 

The Assessment page shows a summary of 

the current assessment in the top left hand 

panel. This includes: 

• Taxon Name 

• Assessment status (draft, submitted, or 

published) 

• Region (most assessments are for the 

global level) 

• Date the assessment was last modified 

and by whom 



IUCN (International Union for Conservation of Nature) 

SIS self-teach guide. Version 1.1 (27th July 2012) 

Assessment Page 

Back to contents list 

This is the Views Panel. This allows you to 

choose how you want to see the data fields 

displayed on the assessment page. 

Click on the arrow to see the list of 

different views you can use. 
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Assessment Page 

Back to contents list 

This is the Views Panel. This allows you to 

choose from a list of views that display the 

data fields slightly differently on the 

assessment page. 

Click on the arrow to see the list of 

different views you can use. The default 

view is set at “All Fields View”. 

Note: If you edit a field in any view, the 

field gets updated in all the views. The 

different „views‟ are just alternative 

arrangements for the same data fields. 
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Assessment Page 

Back to contents list 

When you first open an assessment after 

logging into SIS, this panel is empty. You 

need to click on a topic from the left hand 

panel to be able to see the data fields. 
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All of the sections within the assessment page have the 

same toolbar at the top of the page. 

Assessment Page 
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If you find that you cannot edit the assessment (and you 

know you have permissions to edit draft assessments), 

please check that:  

1. You are not looking at a published assessment (see the 

status in the summary panel), and  

2. You are in Edit Mode (if you are in Edit Mode you should 

see the option to change to “Read Only Mode” in the 

tool bar). 

Assessment Page 
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If you have permissions to create new draft 

assessments, you can do this using the „New‟ function 

in the tool bar. 

For example, you may be looking at a taxon that only 

has a published assessment attached to it, and while 

reading the published information you see that there is 

new information now available to update the 

assessment. You can immediately create a new draft 

assessment without needing to move away from the 

published assessment. 

Assessment Page 



IUCN (International Union for Conservation of Nature) 
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SIS saves data automatically. However, it is good 

practice to also get into the habit of manually saving 

data you have entered by clicking on the „Save‟ icon in 

the tool bar. 

Assessment Page 
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SIS includes a function to attach additional documents 

to an assessment. For example, you may have data 

within a table or a figure that does not display well in the 

text field. The „Attachments‟ function in the tool bar can 

be used to attach such documents to specific fields 

within SIS. 

NOTE: If you intend to attach a file to publish on the Red 

List web site alongside the assessment, please contact 

the Red List Unit (RLU) first. 

Assessment Page 
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The „Summary‟ function gives you access to the „Quick 

Criteria Generator‟.  

When you have data entered into the different fields 

throughout the assessment, the automatic Red List Criteria 

calculator uses these data to calculate the appropriate Red 

List status for the taxon. The „Quick Criteria Generator‟ 

allows you to quickly see what that calculation is at any 

point during the assessment process, based on the data 

entered so far. 

For more information, please see the section: 

 

Assessment Page 

Red List Criteria Calculator 
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The „Tools‟ function opens up a list of useful tools to 

use as you work your way through the assessment. 

Assessment Page 
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Assessment Page 

Back to contents list 

If you have the 

Assessment Page open 

and you decide to add or 

edit common names, 

synonyms or Taxonomic 

Notes, you can do this 

through the „Tools‟ 

function in the tool bar 

without having to move 

back to the Taxon Home 

page. 
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Assessment Page 

Back to contents list 

You can also attach 

photos of the taxon 

directly from the 

Assessment Page. 
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Assessment Page 

Back to contents list 

The Manage References 

section allows you to search 

for references already within 

SIS, add new references to 

the system, attach 

references to the 

assessment, and view the 

list of references already 

attached. 

For more information on 

references, see the section: 

 

Or, to continue with “The 

Assessment Page”section, 

move to the next slide. 

Managing References 
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Assessment Page 

Back to contents list 

Throughout the 

assessment, you can add 

internal notes to the 

different fields. This can 

be useful if there are two 

or more assessors 

working remotely on the 

same species. The notes 

can be used to facilitate a 

discussion between 

assessors. 

The „View notes‟ function 

allows you to see all of the 

notes currently attached 

to different fields in the 

assessment. 
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Assessment Page 

Back to contents list 

You can see which SIS 

users last edited the 

assessment using the 

„Changes‟ function. 
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Assessment Page 

Back to contents list 

You can use the „View Report‟ function 

to create an html or Word document 

report of the assessment. 

For more information on reports, see 

the section: 

Or, to continue with “The Assessment 

Page” section, move to the next slide. 

Creating Reports 
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Assessment Page 

Back to contents list 

At the time of creating this section of 

the self-teach tool (Jan. 2012), this 

function is not yet implemented in SIS. 

To run the automatic integrity checks 

(to check that all appropriate fields 

have been completed for the final 

assessment), use the „Validate 

Assessment‟ function. 
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To record assessors, reviewers, contributors, and 

facilitators/compilers for the assessment, use the 

„Manage Credits‟ option in the tool bar. 

Assessment Page 
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SIS automatically saves information that is added to it. 

However, you may become frustrated by constant 

messages appearing asking if you want to save 

information. The „Auto-Save Options‟ function allows 

you to change the auto-save function in SIS (e.g., to 

remove the prompt before auto-saving, or to delay the 

auto save by a few minutes) 

Assessment Page 
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Assessment Page: Geographic Range data 

Back to contents list 

The Distribution section allows you to record all the information 

you have available for the taxon‟s geographical distribution. 

NOTE: Currently there is no mechanism in place to directly link a 

GIS map to the assessment. However, discussions on how best 

to achieve this are underway. 

This demonstration will look at the different 

sections for the „All Fields View‟ only. 
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The „All Fields View‟ has eight pages in the distribution section, 

which you can open by clicking on the tabs 

Assessment Page: Geographic Range data 
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The first page shows a text field where you can enter a 

description of the taxon‟s distribution. This information will 

be displayed on the Red List web site when the completed 

assessment is finally published. 

Note that there are some basic formatting functions above 

the text field (these are available for all text fields in SIS). 

Please see the document Documentation Standards and 

Consistency Checks for IUCN Red List Assessments and 

Species Accounts for guidance on writing Red List 

Assessment accounts 

Assessment Page: Geographic Range data 
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You can record area of occupancy (AOO) and 

extent of occurrence (EOO) data in the fields 

provided in the AOO and EOO pages. 

You can also record whether there is evidence of 

continuing decline or extreme fluctuations in 

AOO or EOO in these pages. 

Assessment Page: Geographic Range data 
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Recording the actual data in these data fields throughout the 

assessment rather than just noting them within the text fields 

is advantageous because: 

1. This allows you to analyse these data for assessments in an 

entire working set. And, 

2. SIS has an automatic Red List Criteria Calculator which 

uses the data from these fields to calculate an appropriate 

Red List Category for the taxon. 

For more information on the automatic criteria calculator, see the 

section: 

Or, to continue with “The Assessment Page” section, move to the 

next slide. 

Assessment Page: Geographic Range data 

Back to contents list 

The Red List Criteria Calculator 
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The number of locations can be recorded in the 

Locations page, along with whether there is any 

evidence of continuing decline or extreme 

fluctuations in number of locations.  

Assessment Page: Geographic Range data 
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The „Very Restricted‟ page is used to record taxa that have 

a very restricted range AND there is a plausible threat 

(either a current threat or a realistically potential threat) 

that could cause the taxon to rapidly move into the 

Critically Endangered or Extinct categories. 

Note: The data field on this page is specifically used to 

trigger the VU D2 criterion. If this field is used, please also 

record the plausible threat to the taxon to justify using the 

VU D2 criterion. 

Assessment Page: Geographic Range data 



IUCN (International Union for Conservation of Nature) 

SIS self-teach guide. Version 1.1 (27th July 2012) Back to contents list 

Elevation and Depth ranges can be recorded in 

this page. 

Assessment Page: Geographic Range data 
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Here, you can record whether a range map for the 

taxon has been completed, or is incomplete, or is 

missing or not possible to compile. 

Assessment Page: Geographic Range data 
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Use this page to record 

which biogeographic 

realms the taxon occurs 

within. 

Assessment Page: Geographic Range data 
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NOTE: Every field in SIS has a cog 

wheel icon attached. This indicates 

that there are tools available for that 

specific field. 

Click on the cog wheel. 

Assessment Page: Geographic Range data 



IUCN (International Union for Conservation of Nature) 

SIS self-teach guide. Version 1.1 (27th July 2012) 

Assessment Page: Geographic Range data 

Back to contents list 

The clipboard allows you to copy and store 

information for easy access to use in lots of 

different assessments. 

You can attach internal notes to individual fields in 

SIS. These will not be published online, but can be 

used to facilitate a discussion about the information 

within this field. 

References can be attached directly to a field to 

indicate the source of this information. 

Definitions are available in SIS (with more being 

added over time) to explain what the terms used in 

SIS mean. 

Remember that these tools are available for 

all data and text fields in throughout SIS. 
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Assessment Page:  Country & Marine Areas 

Occurrence data 

Back to contents list 

In the All Fields View, select the 

Occurrence section to record the taxon‟s 

occurrence in specific countries or marine 

areas. 
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Assessment Page:  Country & Marine Areas 

Occurrence data 

Back to contents list 

This section has three pages to record: 

• Country Occurrence 

• Large Marine Ecosystem occurrence 

• FAO Marine Areas occurrence 

This demonstration will focus only on the 

Country occurrence page, but all three 

pages work in exactly the same way. 
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Assessment Page:  Country & Marine Areas 

Occurrence data 

Back to contents list 

To add a new country occurrence record to 

the assessment, or to edit an existing 

record, click on either „View/Edit‟ or „Quick 

Add‟. 
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Assessment Page:  Country & Marine Areas 

Occurrence data 

Back to contents list 

To add a new country occurrence record to 

the assessment, select either „Quick Add 

Countries of Occurrence‟ or „Add 

Countries of Occurrence‟. 
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Assessment Page:  Country & Marine Areas 

Occurrence data 

Back to contents list 

Either type the country name into the text box, or click on the arrow to see 

the list of all country (and sub-country) records listed alphabetically. 

When you find the country (or sub-country) in the list that you want to add 

to the assessment, click on it, then check that the presence and origin 

settings are correct for the taxon‟s occurrence in that area. 

Note that the default setting is always presence = Extant, origin = Native, 

seasonality = Resident (i.e., the taxon is native, is not extinct, and is 

resident all year round). 

When you are happy with the entry, click on „Save Selection‟. 
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Assessment Page:  Country & Marine Areas 

Occurrence data 

Back to contents list 

If you select „Add Countries of 

Occurrence‟, you will open the Countries 

Classification Scheme. 
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Assessment Page:  Country & Marine Areas 

Occurrence data 

Back to contents list 

In the Countries Classification Scheme, 

countries (and sub-countries) are listed by 

region. 

The number of countries within each 

region, and number of countries already 

attached to the assessment are shown 

next to the region name. 

To see the countries within a region, click 

on the arrow beside the region name. 
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Assessment Page:  Country & Marine Areas 

Occurrence data 

Back to contents list 

In the example shown, India has already 

been attached to the assessment 

(indicated by the tick in the check box 

beside the country name). 

Within India, this taxon actually occurs in 

West Bengal. To add that sub-country unit 

to the assessment, click on the arrow next 

to India to expand the list of Indian sub-

country units. 
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Assessment Page:  Country & Marine Areas 

Occurrence data 

Back to contents list 

Use the scroll 

bar on the right 

hand side to 

move down 

through the list, 

then click in the 

check box next 

to West Bengal. 
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Assessment Page:  Country & Marine Areas 

Occurrence data 

Back to contents list 

Then click on „Save 

Selections‟. 

Note that you can select 

as many entries in the 

list as is appropriate, 

then save all of these at 

the same time. 
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Assessment Page:  Country & Marine Areas 

Occurrence data 

Back to contents list 

The entries you selected will now appear in 

the country occurrence list. 

To edit the presence and origin records for 

an entry in the list, double click on the 

name. 

When you are finished, click on „Done‟. 
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Assessment Page:  Country & Marine Areas 

Occurrence data 

Back to contents list 

Remember to click on Save before moving 

to a new page.  

Although SIS will save your changes 

automatically, it is always best to get into 

the habit of saving manually just in case of 

connectivity problems causing a 

disruption to the auto-save function. 



IUCN (International Union for Conservation of Nature) 

SIS self-teach guide. Version 1.1 (27th July 2012) 

Assessment Page:  Population data 

Back to contents list 

In the All Fields View, the Population page 

holds all of the data fields for recording all 

available information for population size, 

trends, etc. 
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Assessment Page:  Population data 

Back to contents list 

As with the Geographic Range page, a text field is 

included to allow you to enter a summary of the 

population information available for the taxon. 

Note, if there is no information available at all on 

population size, etc., please state that in this text box, 

and if possible indicate why there is no information. 

This makes it clear that this section has not been 

ignored, and also helps to inform the conservation 

actions section (e.g., research may be needed to 

determine population size and trends). 
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Assessment Page:  Population data 

Back to contents list 

The population section includes many data fields where you can 

record the current population trend, estimated population size, 

whether there is evidence of continuing decline or extreme 

fragmentation, estimated rate of decline over different time frames, 

etc. 

These data fields are used by the automatic Criteria calculator to 

determine the appropriate Red List status for the taxon. 

The Current Population Trend data field appears on the red List 

web site and should be completed for all assessments in SIS. 
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Assessment Page:  Population data 

Back to contents list 

The pages for Past Reduction, Future Reduction and Ongoing Reduction 

should be used to record rate of population size reduction over 10 years or 

three generations. 

Data recorded in these fields are used to check if the taxon can be listed 

under criterion A. 
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Assessment Page:  Population data 

Back to contents list 

If you have not had data 

uploaded into SIS from a 

Data Entry Module (an old 

IUCN database format), 

please ignore the DEM 

reduction page. This page is 

used to store data from 

records previously held in a 

DEM, ready to be moved to 

the appropriate places in the 

SIS pages. 
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Assessment Page:  Habitats & Ecology data 

Back to contents list 

In the All Fields View, the „Habitats and Ecology‟ page 

is used to record all available information on habitats 

and ecology that is relevant to a Red List  
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Assessment Page:  Habitats & Ecology data 

Back to contents list 

The documentation text field allows you to enter a 

summary of all the available information on important 

habitats that the taxon requires for its continued 

existence, and to record any biological traits that may 

make the taxon more vulnerable to threatening events. 
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Assessment Page:  Habitats & Ecology data 

Back to contents list 

The „Coded Habitats‟ page allows you to see and 

select habitat types from the Habitats Classification 

Scheme. 

Any habitats already selected will be listed in this 

page. 

To edit existing habitat types, or to add new habitats to 

the list, click on „View/Edit‟ or „Quick Add‟ 
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Assessment Page:  Habitats & Ecology data 

Back to contents list 

The „Coded Habitats‟ page allows you to see and 

select habitat types from the Habitats Classification 

Scheme. 

Any habitats already selected will be listed in this 

page. 

To edit existing habitat types, or to add new habitats to 

the list, click on „View/Edit‟ or „Quick Add‟ 
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Assessment Page:  Habitats & Ecology data 

Back to contents list 

To edit an existing habitat type attached to an 

assessment, double click on the entry in the list. 
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Assessment Page:  Habitats & Ecology data 

Back to contents list 

For each habitat type, please record suitability (i.e., is 

this a suitable, marginal, or possible habitat type for 

the taxon. 

For all suitable habitats, please record how important 

this is for the taxon (i.e., is it essential habitat that the 

taxon needs for its survival, or can it use other habitat 

types equally well). 

When you have finished editing the habitat ypes, click 

on „Done‟. 
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Assessment Page:  Habitats & Ecology data 

Back to contents list 

To add more habitat types to the assessment, select 

„Quick Add to General Habitat Information‟ (to see a list 

of all habitat types in numerical order by their codes), 

or „Add General Habitat Information‟ (to see the 

Habitats Classification Scheme hierarchy). 

This works in the same way as the Country 

Occurrence pages. 
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Assessment Page:  Habitats & Ecology data 

Back to contents list 

The number of habitat types 

within each general 

description and the number 

of habitats already attached 

to the assessment are shown. 

To open up the next level of 

habitat types, click on the 

arrow next to one of the 

entries in the list 
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Assessment Page:  Habitats & Ecology data 

Back to contents list 

In this example, the species 

is already recorded as 

occurring in freshwater rivers 

(which is included in habitat 

code 5.1). 

To add another habitat type 

(e.g., large freshwater lakes), 

click in the check box next to 

the appropriate entry in the 

list. Then click on „Save 

Selections‟. 
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Assessment Page:  Habitats & Ecology data 

Back to contents list 

Remember to double click on the new entries in the list to 

edit the Suitability and Major Importance fields for each 

habitat type. 

When you have finished, click on „Done‟. 
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Assessment Page:  Habitats & Ecology data 

Back to contents list 

In the Habitats and Ecology pages there 

are also data fields to record continuing 

decline in area, extent or quality of 

habitat. 
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Assessment Page:  Habitats & Ecology data 

Back to contents list 

You can record Land Cover types (based 

on the GLCC 2000 codes) if you want to 

do this. 
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Assessment Page:  Habitats & Ecology data 

Back to contents list 

The Life History page holds many fields related to life history parameters 

that may be used to estimate generation length. 

If generation length is known, or can be estimated, please record this in the 

Generation Length field. This is particularly important if the taxon is being 

assessed using criteria A, C, or E. 

If you scroll down this page, you will also see fields to record breeding 

strategy information for amphibian and reptile taxa. 
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Assessment Page:  Habitats & Ecology data 

Back to contents list 

The „Movement Patterns‟ page 

allows you to highlight taxa 

that are migratory or 

congregatory. 
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Assessment Page:  Habitats & Ecology data 

Back to contents list 

In the systems page, please 

record whether the taxon uses 

terrestrial, freshwater, or 

marine habitats, or a 

combination of these. 
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Assessment Page:   Habitats & Ecology data 

Back to contents list 

For plant taxa, the fields in this 

page are used to record 

whether the species is a crop 

wild relative, and what general 

growth form it is (e.g., tree, 

shrub, fern, fungus, epiphyte, 

etc.) 
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Assessment Page:   Use & Trade data 

Back to contents list 

General use and trade information is recorded in the 

Use and trade section within an assessment. 

Note: At the time of writing  this section of the self-

teach tool (Jan. 2012) the future of this section is 

under discussion. A separate Use/Trade assessment 

can also be created within SIS to capture available 

data on how the taxon is utilised and the commercial 

value of the taxon. See the „Use & Trade Assessments‟ 

section for more information on this. 
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Assessment Page:   Use & Trade data 

Back to contents list 

As with the other pages, a text field is available to 

write a summary of how the taxon is utilized and any 

available trade information. 

If the taxon is not utilized, click the „species not 

Utilized‟ check box. 
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Assessment Page:   Use & Trade data 

Back to contents list 

SIS includes a Use & Trade Classification Scheme, 

which can be access via the „Detailed Use and trade 

Information‟ section in the All Fields View. 
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Assessment Page:   Use & Trade data 

Back to contents list 

The „Non-consumptive‟ page is used to 

record any uses of the taxon that do not 

involve it being removed from the wild. For 

example, to attract tourists to a particular 

area. 
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Assessment Page:   Use & Trade data 

Back to contents list 

For taxa that are utilized, please record 

the trends in levels of offtake from wild 

and domesticated sources (there is an 

option to state “unknown” in the drop 

down lists). 
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Assessment Page:   Use & Trade data 

Back to contents list 

The Livelihoods section allows you to add available data 

indicating the commercial value of the taxon.  

This section is under review at present, as this 

information can also be recorded and attached 

separately from the Red List assessment. It also 

focuses on trade and commercial value figures that 

species experts may not usually have access to. 

Therefore assessors are not required to enter anything 

into this section, but it is available if necessary. 
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Assessment Page:   Threat data 

Back to contents list 

The Threats page is similar to the Habitats and 

Ecology page. There is a text field in the 

„Documentation‟ section to record a summary of 

available information on threats that may be 

affecting the taxon.  
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Assessment Page:   Threat data 

Back to contents list 

The „Coded Threats‟ section gives you access tot he 

Threat Classification Scheme. If there are threats 

already attached to the assessment, these will be listed 

in this page. 
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Assessment Page:   Threat data 

Back to contents list 

Note that for each threat, the timing should be recorded.  

If  scope (proportion of the population affected by the threat) and severity (is 

the threat causing population decline and if so, how severe are these 

declines) can be estimated, these should also be recorded in this section. 

SIS allocates an Impact Score for each threat based on the timing, scope and 

severity recorded. 

For each threat, the stresses placed on the taxon by the threat must also be 

recorded. 
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Assessment Page:   Threat data 

Back to contents list 

To add a new threat to the list, or edit an existing threat, click 

on „View/Edit‟.  

You can also use „Quick Add‟ to add a new threat to the list 

(this lists all the threats in the Classification Scheme in 

numerical order by their codes). 
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Assessment Page:   Threat data 

Back to contents list 

To edit a threat in the list, double click on the 

name. 

You can delete a threat from the list, or attach a reference or an 

internal note to a specific threat in the list by clicking on the entry 

in the list and using the icons in the top left. 
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Assessment Page:   Threat data 

Back to contents list 

You can change the timing, scope and severity 

of the threat in this panel. 

The stresses currently attached to the threat 

are also shown in this panel. To edit these or 

to add more stresses, click on „View/Edit 

Stresses‟ 
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Assessment Page:   Threat data 

Back to contents list 

To see the stresses recorded within each 

section of the hierarchy, click on the arrows 

beside each category, or select „Expand All‟  
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Assessment Page:   Threat data 

Back to contents list 

To remove a stress 

from the assessment, 

remove the tick by 

clicking in the 

appropriate checkbox. 

To add a stress, click 

in the appropriate 

checkbox. 

When you are 

finished, click on 

„Close‟. 
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Assessment Page:   Threat data 

Back to contents list 

When you have finished editing the threat, 

click on „Done‟. 
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Assessment Page:   Threat data 

Back to contents list 

To add a threat in the list, select either „Quick Add to Threats‟ 

(to open the list in numerical order by code), or „Add Threats‟. 
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Assessment Page:   Threat data 

Back to contents list 

To see the threats listed within each general 

heading in the Threats Classification 

Scheme, either click on the arrow next to the 

heading you want to see, or select „Expand 

All‟. 
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Assessment Page:   Threat data 

Back to contents list 

Use the scroll bar 

on the right hand 

side to move 

through the list of 

threats. To add or 

remove a threat 

click in the 

checkbox next to 

the threat. 

When you are 

finished editing, 

click on „Save 

Selections‟. 
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Assessment Page:   Threat data 

Back to contents list 

Remember to add timing, and stresses to each new threat added 

(double click on each one to edit them). 

When you are finished, click on „Done‟. 
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Assessment Page:   Conservation Actions data 

Back to contents list 

The Conservation page in the All Fields View 

includes a text field to record a summary of all 

conservation actions currently in place for the 

taxon, and those actions that are required to help 

improve its status or to improve our knowledge of 

the taxon to be able to better understans its 

extinction risk. 
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Assessment Page:   Conservation Actions data 

Back to contents list 

The „In Place‟ section has a series of questions to 

identify which taxa have recovery plans or 

management already in place, occurrence in 

Protected Areas, etc. 
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Assessment Page:   Conservation Actions data 

Back to contents list 

The „Conservation Needed‟ and „Research Needed‟ 

sections give you access to the Conservation and 

Research Classification Schemes to record actions 

that are required to help improve the taxon‟s status. 

These sections work in the same way as the 

countries, habitats and threats classification 

schemes. 
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Assessment Page:   Ecosystem Services 

Back to contents list 

The „Ecosystem Services‟ page currently is under 

review. This is intended to record the positive 

services the taxon provides that make it a valuable 

resource to conserve (e.g., maintaining good water 

quality, or flood control, or crop pollination, etc.). 

This works in the same way as the other 

Classification Scheme pages in the assessment. 
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Assessment Page:   Red List Assessment 

Back to contents list 

The Red List Assessment page is where you record 

the actual assessment for the taxon, based on all 

the other information you have entered in the other 

pages. 
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Assessment Page:   Red List Assessment 

The default setting for the Red List Status section is 

for the Automatic Criteria Calculator. In the example 

shown, there is no category because insufficient 

data have been entered into the data fields for the 

system to be able to calculate the Red List status. 

For more information on the criteria calculator, see 

the section: 

Or, to continue with “The Assessment Page” 

section, move to the next slide. 

It is also possible to enter a Red List assessment 

manually. Click on „Enter Manual Data‟. 
Back to contents list 

The Red List Criteria Calculator 
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Assessment Page:   Red List Assessment 

Back to contents list 

The list of categories now 

become available for you to 

choose from (click on the down 

arrow to see the list). 
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Assessment Page:   Red List Assessment 

Back to contents list 

The criteria version number appears. Note that all new 

assessments must use the Red List Categories and Criteria 

version 3.1. 

If you have created a new draft assessment based on an 

old assessment that used a previous version of the Criteria 

(e.g., version 2.3), please check this field in the draft 

assessment and make sure it is set as version 3.1. 
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Assessment Page:   Red List Assessment 

Back to contents list 

Use the check 

boxes to select 

the appropriate 

criteria for the 

assessment. 
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Assessment Page:   Red List Assessment 

Back to contents list 

As you select 

criteria using the 

check boxes, 

these appear 

next to the Red 

List Category. 
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Assessment Page:   Red List Assessment 

Back to contents list 

The Assessment Information page allows you 

to record the dates the assessment was 

completed by the assessors, the date it was 

reviewed, and the names of all the people 

involved in the assessment. 
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Assessment Page:   Red List Assessment 

Back to contents list 

Record the assessment date in this field. Click 

on the calendar icon to open the calendar. 
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Assessment Page:   Red List Assessment 

Back to contents list 

When the assessment has 

been through the review 

process, the project 

coordinator or the Red List 

Authority focal point will 

click in the Reviewed check 

box. 
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Assessment Page:   Red List Assessment 

Back to contents list 

To add the names of people 

involved in the assessment, use 

the „Manage Credits‟ function in 

the toolbar. 
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Assessment Page:   Red List Assessment 

Back to contents list 

Any SIS users you have 

previously searched for will be 

listed in the „Recently Used‟ panel. 

This helps to cut down time 

repeatedly searching for the same 

names. 
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Assessment Page:   Red List Assessment 

Back to contents list 

To search for a new name, enter 

text in at least one of the fields 

above and click on „Search‟. 
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Assessment Page:   Red List Assessment 

Back to contents list 

The list of potential SIS users matching your 

search appears in the Search Results panel. 

If the correct name appears in the list, click on it 

and drag it down to the appropriate box below. 
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Assessment Page:   Red List Assessment 

Back to contents list 

The name will then appear in the selected box, 

and in the Recently Used panel. 
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Assessment Page:   Red List Assessment 

Back to contents list 

Assessors are the 

people who 

carried out the 

assessment 

Reviewers are AT 

LEAST TWO 

people who 

reviewed the 

assessment and 

the status is the 

most appropriate 

based on the 

available 

information. 

Contributors are 

people who 

contributed data 

and information 

about the taxon, 

but who were not 

involved in the 

assessment 

Facilitators (or 

compilers) are people 

who facilitated a 

working group in an 

assessment workshop 

where the taxon was 

assessed (or who 

entered the data into 

SIS for the 

assessment) 
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Assessment Page:   Red List Assessment 

Back to contents list 

If the correct name DOES NOT appear in the list, contact the assessment 

project coordinator or the Red List Unit who will add the name to SIS for you. 

Please ensure you provide all of the following details for the person being 

added to the system: 

• First Name(s) (given name) 

• Surname (family name) 

• Nickname (name the person may be more usually known by. For example, 

“Caroline” may more usually be known to her colleagues as “Carol” or 

“Carrie”) 

• Email address 

• Affiliation (organisation or Specialist Group) 
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Assessment Page:   Red List Assessment 

Back to contents list 

When you have added all of the people involved in the 

assessment in the appropriate panels, check the order in which 

the names appear.  

You can order these alphabetically (click on „Sort A-Z‟), or you 

can arrange the order manually  by clicking on a name in the 

list and using the green arrows below the panel to move them 

up or down the list. 

When you have finished, click on „Save‟. 
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Assessment Page:   Red List Assessment 

Back to contents list 

All of the names now appear in the 

Assessment Information page 
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Assessment Page:   Red List Assessment 

Back to contents list 

The „Regional Assessment Information‟ section should only 

be edited if the assessment is for a specific region. Only 

project coordinators should edit this section. 

If you are carrying out a regional assessment, this section 

includes the series of questions for non-endemic taxa, to 

determine whether an assessment needs to be uplisted or 

downlisted because of events affecting the taxon outside of 

the region. 
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Assessment Page:   Red List Assessment 

Back to contents list 

Please ignore the „Publication Information‟ page. 

This is for administrative use only and it will 

soon be removed from the SIS user interface. 
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Assessment Page:   Red List Assessment 

Back to contents list 

The assessment rational should be recorded in 

this text field. 

Please see the Documentation Standards and 

Consistency Checks for IUCN Red List 

Assessments and Species Accounts document 

for guidance on what to include in the 

assessment rationale. 
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Assessment Page:   Red List Assessment 

Back to contents list 

Use the „Reasons for Change‟ section to record: 

• A genuine change in Red List Category since a previous 

published assessment (i.e., the taxon‟s status has 

genuinely improved or deteriorated causing it to move 

into a different category); or 

• A non-genuine change (e.g., there is better information 

available on the taxon‟s status justifying it being moved 

into a different category, etc.); or 

• There is no change in category since the previous 

published assessment. 
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Red List Criteria 

Calculator 

Back to contents list 
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Back to contents list 

• An automatic Red List Criteria 

Calculator has been built into SIS. 

This is based on the same 

principles used within the 

RAMAS® Red List software (see 

www.ramas.com/redlist.htm). 

• The calculator uses the data 

entered into the various data 

fields throughout the assessment 

and compares these against the 

IUCN Red List Criteria thresholds 

to calculate an appropriate Red 

List status for the taxon. 

• For the calculator to work 

correctly, you must be sure that 

you have entered all of the 

available data correctly into the 

data fields. 

This means the AOO is 24 km². 

• SIS allows you to incorporate 

uncertainty as you enter data into the 

system. For example: 
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Red List Criteria Calculator 

Back to contents list 

• An automatic Red List Criteria 

Calculator has been built into SIS. 

This is based on the same 

principles used within the 

RAMAS® Red List software (see 

www.ramas.com/redlist.htm). 

• The calculator uses the data 

entered into the various data 

fields throughout the assessment 

and compares these against the 

IUCN Red List Criteria thresholds 

to calculate an appropriate Red 

List status for the taxon. 

• For the calculator to work 

correctly, you must be sure that 

you have entered all of the 

available data correctly into the 

data fields. 

This means the AOO is somewhere 

between 900 and 1,000 km². 

• SIS allows you to incorporate 

uncertainty as you enter data into the 

system. For example: 
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Red List Criteria Calculator 

Back to contents list 

• An automatic Red List Criteria 

Calculator has been built into SIS. 

This is based on the same 

principles used within the 

RAMAS® Red List software (see 

www.ramas.com/redlist.htm). 

• The calculator uses the data 

entered into the various data 

fields throughout the assessment 

and compares these against the 

IUCN Red List Criteria thresholds 

to calculate an appropriate Red 

List status for the taxon. 

• For the calculator to work 

correctly, you must be sure that 

you have entered all of the 

available data correctly into the 

data fields. 

This means the AOO is definitely 

somewhere between 500 and 1,000 

km², but your best estimate is 700 

km². 

• SIS allows you to incorporate 

uncertainty as you enter data into the 

system. For example: 
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Red List Criteria Calculator 

Back to contents list 

• An automatic Red List Criteria 

Calculator has been built into SIS. 

This is based on the same 

principles used within the 

RAMAS® Red List software (see 

www.ramas.com/redlist.htm). 

• The calculator uses the data 

entered into the various data 

fields throughout the assessment 

and compares these against the 

IUCN Red List Criteria thresholds 

to calculate an appropriate Red 

List status for the taxon. 

• For the calculator to work 

correctly, you must be sure that 

you have entered all of the 

available data correctly into the 

data fields. 

This means the AOO is definitely 

somewhere between 1,500 and 2,300 

km², but evidence suggest that it is 

most likely to be between 1,600 and 

1,800 km². 

• SIS allows you to incorporate 

uncertainty as you enter data into the 

system. For example: 

• The Red List Criteria Calculator takes 

this uncertainty into account when it 

calculates the most appropriate 

assessment for the taxon. 
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Red List Criteria Calculator:  Quick Criteria 

Generator 

Back to contents list 

From anywhere in the Assessment Page, you can check 

the Red List status of your taxon based on the data 

entered so far by selecting the „Summary‟ function in 

the tool bar and opening the Quick Criteria Generator. 
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Red List Criteria Calculator:  Quick Criteria 

Generator Result 

Back to contents list 

In the example shown 

here, the EOO has been 

recorded as 1000-1900 

km², with <5 locations 

and continuing decline 

also recorded. The 

taxon clearly falls within 

the Endangered 

category because the 

data recorded in SIS are 

within the EN thresholds 

for criterion B. 
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Red List Criteria Calculator:  Quick Criteria 

Generator Result 

Back to contents list 

If we bring more 

uncertainty into the data 

(e.g., EOO recorded as 

1000-19000 km², with 4-7 

locations and continuing 

decline), SIS gives a wider 

range of potential 

categories. 

The line indicates that the 

taxon could fall into the EN 

or VU categories, but 

suggests an assessment 

just within the EN category 

(indicated by the diamond 

shape). 
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Red List Criteria Calculator 

Back to contents list 

The criteria calculator can be used to automatically assign 

the Red List status to your taxon. 

You can also use the calculator to check that a manually 

completed assessment is correct, based on the 

information provided in the assessment. 

In this example, the assessors have assessed the taxon 

as VU B1ab(ii,iii,iv,v)+bab(ii,iii,iv,v). 
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Red List Criteria Calculator 

Back to contents list 

By clicking on „Revert to Calculated‟ in the Red List Status 

page, you can see that the criteria calculator suggests 

that the taxon should be assessed as EN B1ab(ii,iii,iv,v). 

So either: 

1. The assessors have misunderstood the Red List 

Criteria. Or, 

2. The data entered into the assessment are incorrect. 
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 Red List Criteria Calculator 

Back to contents list 

By clicking on „Revert to Calculated‟ in the Red List Status 

page, you can see that the criteria calculator suggests 

that the taxon should be assessed as EN B1ab(ii,iii,iv,v). 

So either: 

1. The assessors have misunderstood the Red List 

Criteria. Or, 

2. The data entered into the assessment are incorrect. 
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Red List Criteria Calculator 

Back to contents list 

To quickly see all of the data fields that 

relate to the Red List Criteria, open up the 

list of views (click on the arrow in the Views 

panel), and select the „Criteria Factor View‟. 
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Red List Criteria Calculator 

Back to contents list 

On checking the data fields relating to criterion B, we 

can see that a figure of 4,000 km² has been entered for 

extent of occurrence. In this example, the assessor 

intended to enter 14,000 km². By using the criteria 

calculator to check the manual assessment against 

the data, this error was spotted quickly. 
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Red List Criteria Calculator 

Back to contents list 

On checking the data fields relating to criterion B, we 

can see that a figure of 4,000 km² has been entered for 

extent of occurrence. In this example, the assessor 

intended to enter 14,000 km². By using the criteria 

calculator to check the manual assessment against 

the data, this error was spotted quickly. 

Now the figure can be corrected and the correction 

saved. 
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Red List Criteria Calculator 

Back to contents list 

On checking the data fields relating to criterion B, we 

can see that a figure of 4,000 km² has been entered for 

extent of occurrence. In this example, the assessor 

intended to enter 14,000 km². By using the criteria 

calculator to check the manual assessment against 

the data, this error was spotted quickly. 

Now the figure can be corrected and the correction 

saved. 

When we return to the Red List Status page, the 

calculated assessment now matches the manually 

entered assessment. 
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Managing References 

Back to contents list 
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Managing References 

Back to contents list 

There are several ways to gain access to the 

references within SIS: 

• In the tool bar in the Assessment Page select 

„Tools‟ then „Manage References‟. 
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Managing References 

Back to contents list 

There are several ways to gain access to the 

references within SIS: 

• In the tool bar in the Assessment Page select 

„Tools‟ then „Manage References‟. 

• Through the cog wheel icon attached to any 

data or text field. 
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Managing References 

Back to contents list 

There are several ways to gain access to the 

references within SIS: 

• In the tool bar in the Assessment Page select 

„Tools‟ then „Manage References‟. 

• Through the cog wheel icon attached to any 

data or text field. 

• Via the cog wheel icon next to the Navigation 

Panel. 
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Managing References:  attaching references to 

an assessment 

Back to contents list 

If you want to attach references to an 

assessment (without associating them 

with a specific field in the assessment), 

use the Manage References option 

from the tool bar. 
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Managing References:  attaching references to 

an assessment 

Back to contents list 

The panel states that you are adding to 

Global References. This means you are 

editing the general (global) references 

for an assessment. 
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Managing References:  attaching references to 

an assessment 

Back to contents list 

The „Bibliography‟ panel shows all of the 

references currently attached to the 

assessment. In the example, there are no 

assessments attached yet. 
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Managing References:  attaching references to 

an assessment 

Back to contents list 

The „Reference Search‟ panel allows you to 

search for references already stored within SIS, 

or to add new references. 

Note: Before adding a new reference to SIS, 

please check that it has not already been added 

to the system. 
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Managing References:  attaching references to 

an assessment 

Back to contents list 

Enter an author name, title, and/or publication year and click on 

Search. 

• A list of potential references from the SIS library will appear in 

the panel. If the correct reference appears in the list, highlight it 

in the list, then select „Attach Selected‟. 

• To see the entire reference, or to edit an entry in the list, select 

„Edit/View Reference‟. 

• To enter a new reference, select „Enter New Reference‟ 
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Managing References:  entering a new reference 

Back to contents list 

When entering a new reference into SIS, first check what type of 

reference you are entering. The default in SIS is set at „journal 

article‟ (as this is the most common type of reference added to 

SIS), however, you can also references for books, sections within a 

book, edited books, conference proceedings, manuscripts, theses, 

reports, etc. 

Click on the down arrow next to the Reference Type field to see the 

full list of options. 
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Managing References:  entering a new reference 

Back to contents list 

Once you have selected the 

appropriate reference type, 

enter the information for the 

reference into the appropriate 

fields. 

Please see the guidance 

document Documentation 

Standards and Consistency 

Checks for IUCN Red List 

Assessments and Species 

Accounts for the appropriate 

format for entering references 

into SIS. 

When you have completed entering the information, 

click on „Generate‟ to see how the citation will appear 

on the Red List web site when the assessment is 

published.  
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Managing References:  entering a new reference 

Back to contents list 

If the citation does not 

appear correctly, check the 

that the information has been 

entered correctly in the fields 

above. 

If the information in the fields 

is correct, but the citation is 

still not quite correct, click 

on „Edit‟ to manually correct 

the citation 
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Managing References:  entering a new reference 

Back to contents list 

When you are happy that the 

reference entered is correct, 

click on „Save and Close‟. 
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Run another search for the reference you have just 

entered, highlight it, and click on „Attach selected‟ to 

attach the new reference to the assessment. 

Managing References:  attaching references to 

an assessment 
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Go back to the Bibliography page to see the list of 

references you have attached to the assessment 

Note that the „Field‟ column displays „Global‟ next to 

each reference because you have attached these to 

the overall assessment and not to specific fields 

within the account in SIS. 

Managing References:  attaching references to 

an assessment 
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You can also rearrange the list of references to display them 

in alphabetic order. Move your cursor to the title bar and click 

on the down arrow to see the list of options 

Managing References:  attaching references to 

an assessment 
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Managing References:  attaching references to a 

field within an assessment 

Back to contents list 

You may want to associate a reference with a particular field 

in SIS to indicate where a specific piece of information 

originated. 

In the example shown, a reference will be attached to the 

extent of occurrence field to support the figure entered into 

this field. 
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Managing References:  attaching references to a 

field within an assessment 

Back to contents list 

Click on the cog wheel 

icon in the top right of the 

panel. 
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Managing References:  attaching references to a 

field within an assessment 

Back to contents list 

Select „References‟. 

Note that you can also add internal notes (not for 

publication on the Red List web site), see definitions of 

terms associated with this field, and (if you have 

permissions to do so) run batch changes to copy the 

information from this field to the same field for all draft 

assessments in the working set. 

Note: Extreme care must be taken when using the „Batch 

Changes‟ function in SIS to avoid accidentally overwriting 

information for all species in your working set. 
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Managing References:  attaching references to a 

field within an assessment 

Back to contents list 

Selecting „References‟ opens up the reference manager 

section – note that the panel indicates which field you are 

attaching the reference to. In here you can search for the 

reference you want to attach to the field (or add a new 

reference if it is not in SIS already). 

In the example shown, the reference Arunachalam 2004 is 

selected to attach to the EOO field. 
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Managing References:  attaching references to a 

field within an assessment 

Back to contents list 

After attaching the reference to the field, close the panel (click on 

„x‟ in the top right hand corner of the panel), then go to „Tools‟, and 

select „Manage References‟ to view the list of references attached 

to the overall reference. 

In the example shown, the reference Arunachalam 2004 now 

appears in the list twice: once attached to the Global reference list 

for the assessment, and once attached to the EOO field. 
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Creating Reports 

Back to contents list 
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Creating Reports: assessment report 

Back to contents list 

SIS allows you to create reports of assessments 

held within SIS. 

From the assessment page, click on „Tools‟ in the 

toolbar, and select „View Report‟. 
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Creating Reports: assessment report 

Back to contents list 

You can create different types of report: 

• Red List Report – this report includes only those fields from the SIS 

assessment that would appear on the IUCN Red List web site. 

• All Fields Report – this report includes all fields in the SIS 

assessment, including those with no information entered (if also 

click on the „Show Empty Fields‟ checkbox). 

• Available Fields Report – this report includes only those fields with 

information entered into them. 
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Creating Reports: assessment report 

Back to contents list 

When you have selected the report you wish to 

view, click on „Generate‟. 
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Creating Reports: working set reports 

Back to contents list 

You can also create reports for all taxa within a 

working set. 

Open the working set and select „Report Generator‟ to 

see the list of reports available. 


